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The aims and rationale for assessing, recording and reporting are for the process to:- 

 

 be integral to teaching and learning 

 be a continuous process with coherence and progression  

 be central to curriculum planning 

 be central to the organisation of the delivery of teaching 

 help plan and deliver effective learning to pupils.   

 

When fully implemented there will be benefits to everyone involved in school. 

 

Assessment benefits children by: 

 

 giving children a sense of achievement and building confidence in their own ability 

 providing targets and appropriate challenges for individuals 

 informing the next steps in learning  

 providing children with the opportunity to self-assess  

 

Assessment and recording benefits teachers by: 

 

 aiding planning in order to set realistic targets for individuals, groups and classes 

 providing information for other staff e.g. next class teacher, subject co-ordinators 

 forming the basis for reporting to parents 

 giving staff a sense of achievement  

 

Assessment and reporting benefits parents by: 

 giving parents information about progress made 

 informing parents of strengths and areas for further development 

 enhancing communication and parental partnership with the school 

 ensuring that information about their child is easy to understand 

 

Assessment, recording and reporting benefits Governors by: 

 

 providing governors with information about current attainment and progress 

 informing governors of the current strengths and targets for improvement 

 providing inform 

 information and aiding governors for future planning 

 

2. THE LINK BETWEEN PLANNING AND ASSESSMENT  

 

Effective planning is the key to effective assessment and recording.  In order to be effective the system needs 

to be thought out, clear, consistent and manageable. 

 

Assessment can be used for a variety of different purposes, all of which can be effectively planned for. 

 

 Formative – showing what children know, understand and can do.  This informs next teaching/learning 

steps, it provides a feedback and also a feed forward. 

 Diagnostic – identifying particular strengths and weaknesses.  Primarily used for individual children, it 

enables the teacher to support learning by changing support/resources. 

 Summative – at the end of a key stage.  It fulfils a summarising function, summing up attainment at a 

particular time. 
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 Evaluative – showing how effectively different elements of the curriculum have been delivered and where 

modifications may be necessary.  Can be used by teacher or school as a whole as part of a monitoring 

process. 

 

The prime function of assessment is to give the child, the teacher and the parent a clear picture of what has 

been learned, what learning strategies have been acquired and what concepts have been understood so that the 

next steps to be taken next can be identified. 

 

Curriculum Maps  

 

Curriculum Maps are in place for each year group which are used to provide an overview of each subject. Medium 

term plans are used to provide further detail and specific objective.  To enhance the curriculum each Year group 

takes a topic for a half term period and where possible links are made between subjects. The curriculum maps 

are available on the school website and newsletters are sent home termly to inform Parents about what is going 

to be taught. 

Subject leaders have an overview of what is taught within each year group and ensure that the National curriculum 

is being covered and that progression is evident. The headteacher, curriculum leader and subject leaders monitor 

the medium term plans for coverage, progression and consistency.  Assessment should be planned for by indication 

of what will be assessed and when. 

 

Early Years staff plan according to Early Learning Goals.  These include consideration of these key areas:  Learning 

Objectives, Teaching Activities and Assessment.   

 

Planning 

Planning is carried out through discussion with year group colleagues and a weekly overview is generally used for 

English and Maths. Planning in other subject areas is taken from the medium term plans and a short weekly 

overview is provided for all foundation subjects, science and computing. 

 

Pupils are encouraged to have an input into what they would like to learn during topic work. At start of each unit 

pupils are asked about what they already know and what they would like to find out about the topic. This is to 

encourage children to become more engaged in their learning and to develop further learning outside the 

classroom. At the end of the unit the same grid can then be used to identify new learning.  

 

3. TEACHING STRATEGIES TO AID ASSESSMENT 

 

A variety of teaching strategies are used when assessing the children, the teacher chooses whichever strategy 

and organisational method is appropriate and “fit for the purpose”.  Whole class, group or individual grouping 

methods can be used.  Children may be grouped according to ability, or in mixed ability or friendship groups.  

Which organisational method is appropriate is decided by considering the learning objective and the needs of the 

children. 

 

As well as organisational issues, the following factors must be considered when planning for assessment: - 

 

 the method – teacher delivery to the whole class, investigative work, collaborative work etc. 

 use of resources – how can they best serve the needs of the children 

 are children aware of the teacher’s expectations? 

 use of open questioning as a vital part of the learning process 

 

4. METHODS OF ASSESSMENT 

` 

Assessment has three methods: 

 

 observation  

 discussion/questioning  
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 the marking of work or a test 

 

We use these methods for a variety of purposes. 

Ongoing Formative Assessment 

 

Teachers observe children, discuss work or tasks with them and mark work giving developmental feedback. When 

we plan lessons with learning objectives we also plan to assess individuals, groups or the class for understanding 

of specific aspects of the learning outcomes. We aim to balance strategies and ensure all the children are subject 

to a focused assessment at the appropriate time. The following indicates the range of our assessment techniques. 

 

 marking and S & I marking 

 fix its 

 questioning/discussion 

 observation 

 Target tracker 

 

Support staff are encouraged to be involved as much as possible in the planning for assessment and its 

completion/recording. Support staff mark work for children they have worked with. Support staff are involved 

in training about assessments and in the administering of formal assessments. 

 

 

Formal Assessment 

Below are the summative tests used currently at Avondale Primary School: 

 

Children Tests When 

Reception  Baseline Assessment (PIPs) 

 BPVS 

 Derbyshire Language 

 Foundation Stage Profile 

 September and July 

 Ongoing but finalised at the 

end of Reception year 

Y1 Maths test- Inspire 

Maths end of term assessments 

Grammar Rising Stars 

Reading- PIRA 

An unaided piece of writing 

Phonics Screening test 

End of unit 

Termly 

Termly 

Termly 

Termly 

June 

Y2  

 

Maths- Inspire 

Reading- PIRA 

SATS 

Maths end of term assessments 

An unaided piece of writing 

Grammar and spelling Rising Stars 

 

End of topic 

Termly 

End of Year 

Termly 

Termly 

Termly 

 

Y3-5 

 

Maths test- Inspire 

Maths end of term assessments 

Grammar Rising Stars 

Reading- PIRA 

An unaided piece of writing 

Optional SATs paper 

End of unit 

Termly 

Termly 

Termly 

Termly 

End of year 

Y6 

 

Maths test- Inspire 

Maths – End of term assessments 

Grammar Rising Stars 

Reading- PIRA 

Reading –  

An unaided piece of writing 

End of unit 

Termly 

Termly 

Easter 

 

Termly 
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Previous SATs paper 

SATS 

 

Preparation for formal tests 

May 

 

The tests are used for: -  

 

 targeting individuals and groups 

 the setting of appropriate targets 

 highlighting areas of strength where children have made good progress and provide early intervention 

where further development is necessary. 

 Informing parents and governors 

 Informing secondary schools 

 

The school information system, target tracker, is also used as an ongoing document to record children’s 

performance against end of year expectations. 

 

Statutory Requirements for Assessment & Reporting Arrangements 

 

Headteachers of primary schools have a duty to secure the implementation of the national curriculum and 

assessment arrangements in their school. Teachers have a contractual duty to comply with the statutory 

arrangements.  Throughout the Reception year teachers assess pupil’s development in relation to the early learning 

goals.  The profile is completed periodically throughout the year, using evidence from ongoing assessments and 

observations.  The profile is finalised during the Summer term.  All eligible pupils in Year 1 must sit the Year 1 

Phonics Screening test in June. Any pupils who fall below the pass threshold will need to retake this test at the 

end of Year 2. All eligible pupils in their final year of Key Stage 1 must be assessed using assessment tasks or 

tests. Teachers also assess the pupils in line with end of year expectations and make a judgement if pupils are 

below, met or above end of year expectations in reading, writing, maths, science, grammar and spelling and 

speaking and listening. All eligible pupils in the final year of Key Stage 2 must be assessed using statutory 

assessment tests. These are summative assessments but are also used for evaluative purposes helping the school 

set appropriate statutory targets. Arrangements for disapplication or special arrangements are made if 

appropriate according to guidance from NAA and the LEA. 

 

Assessment at end of the Key Stage  

 

The Year 2 and Year 6 teachers have responsibility for administering and managing the end of Key Stage 

Statutory Assessments with support and guidance from the Headteacher. The Year 2 teachers mark all the tests 

taken. In case of the need for arbitration (re-levelling of writing), the English leader and KS1 Leader will make 

themselves available for discussions.  

 

Foundation Stage Profile 

 

The reception teachers build up their knowledge of each child throughout the year, based on observations and 

assessments.  The profile reflects this progress and is completed periodically throughout the year, using evidence 

from ongoing assessments and teaching.  It is finalised during the summer term, when the class teacher 

summarises each child’s progress in relation to the early learning goals.  This profile forms the basis for a report 

to parents.  Information is used to form targets and inform planning by the next class teacher.  Analysis of profile 

results help form targets for the Foundation Stage and whole school development plan. 

 

Teacher Assessment at end of each Academic Year 

 

At the end of each year, the class teacher sums up the child’s attainment (reading, writing, maths and grammar) 

against year group expectations. This is described using below, within, met or exceeding.  
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He/she does this by gathering together all the evidence available about the child (e.g. from marked work, class 

record sheets, discussion between staff and making a judgement against the National Curriculum end of year 

expectations). A “best fit” approach is used to make this judgement, with no one criteria being seen as a barrier, 

or a judgement justification towards meeting expectations. 

Assessment in Remaining Subjects 

 

 Judgements in all other subjects are reviewed termly against the Lancashire assessment framework and end 

of year expectations.  

 Teachers judge termly if pupils are on track to meet end of year expectations in the autumn and spring term 

and then in the summer term a summative judgement is made. 

 Assessments are carried out when the individual class teacher feels it to be appropriate. 

 All foundation subjects are reported to parents through the end of year report. 

 Foundation subject assessments are shared with subject leaders who provide a summary on their subject 

area. 

 

Involving Children in Assessment 

 

Involving children in their own assessment where possible ensures that they are fully aware of the teacher’s 

expectations and increases motivation and achievement.  Children are involved in target–setting in the subjects 

of Literacy and Maths in the Foundation Stage and in Key Stages 1 and 2.  

 

Children are involved in the following ways: 

 

 Discussion of work 

 Marking alongside children 

 Use of plenary sessions 

 By looking at each other’s work, encouraging constructive criticism, S & I marking 

 Working with children in groups 

 Identification of the success criteria. 

 

5. EVIDENCE OF ASSESSMENT 

 

Assessments produce a variety of evidence to illustrate the children’s attainments and achievements. Whilst 

children produce “evidence” almost continuously some evidence must be retained, for a number of purposes; 

 

 to support judgements 

 to show parents and/or governors 

 to discuss attainment and progress with children 

 for outside agencies 

 

At Avondale we keep evidence in a variety of ways, which are both manageable and useful. We believe the following 

examples illustrate the range we keep and our intention of involving the child where possible. 

 

1. Work in children’s books – throughout the year. 

2. Samples of high, medium and low ability work at the end of the year linked to monitoring. 

3. Teachers’ plans and records. 

4. National test results – SATS, Foundation Stage Profile,  

5. Formal assessment tasks throughout the current academic year. 

6. Evidence of assessment from outside agencies. 

7. Photographic records of displays etc. 

 

6. RECORDS 

 

Why Do We Record? 
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We believe we record for a number of very good reasons: - 

 As an aid to memory. 

 To help us monitor progress. 

 To recognise progress and achievement. 

 To enable us to note strengths & weaknesses to inform future planning. 

 To document evidence. 

 As a basis for reporting information to parents. 

 To enable us to pass information on to other colleagues. 

 

Informal Day to Day Records 

 

In school, teachers keep many records as part of their normal day to day routine – to remind them of children’s 

achievements, who still needs to acquire a skill etc. Informal records are used as a basis for the more formal 

annual curriculum reporting. The informal ongoing records we use include comments on weekly planning sheets and 

short term plans, mark books including reading comments, scores achieved in class tests etc. 

 

Formal Curricular Record/Annual Report  

 

Termly reports are also sent out at the end of the Autumn and Spring Terms. These reports include current 

attitude, attendance, progress and if the pupil is on track to meet ARE. The more detailed annual report is sent 

home to all parents at the end of the Summer Term. Targets are included in all the reports sent home. 

 

The report documents are produced using informed records, evidence in the classroom, a variety of tests, 

children’s work and teacher knowledge of the child. In the annual report detailed comments are provided for the 

core subjects as well as gradings on the child as a learner and how they are developing physically and emotionally. 

 

Teachers highlight positive achievements and progress made, as well as areas for development. All reports should 

inform both parents and the child’s next teacher not only of where the child is, but also where he/she is going. 

The report is passed on to the next teacher at the appropriate time, to help in planning for the new school year 

and is then stored in the appropriate pupil folder.  The senior leadership team monitors the reports for all 

children. 

 

End of year test results are reported to parents as soon as they are available. Test results are also reported to 

Governors, are available on the school website and are included in the school prospectus. 

 

We hold a meet the teacher session at the start of the new academic year.  Parents’ evenings are held during the 

Autumn and Spring terms. We are always available to discuss concerns as they arise with parents– making an 

appointment when necessary. 

 

Transfer to High School 

 

The Year 6 teachers liaise closely with the Heads of Year 7 at various High Schools. During meetings staff will 

have informal discussions about attitudes, attendance, friendship groups, attainment as well as any specific 

concerns, We actively encourage all high school teachers to come and meet Avondale pupils who are transferring 

to their school. We transfer information on a transfer sheet, provided by the high school This includes test 

results, TA results and is accompanied by samples of unaided work. 

 

Transfer to other schools 

 

We transfer as soon as possible: previous years’ school report, reading records; records of individual assessments; 

safeguarding documents; examples of work and any other relevant information. Transfer forms are completed 

and forwarded onto the new school.  
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Transfer to next teacher 

 

All records and assessments must be completed before the last week of the academic year for handing over to 

the next class teacher. 

These include: 

 

 Statutory Assessment information 

 Results in line with end of year expectations and scaled scores 

 Completed foundation assessment information 

 Completion of expectations using target tracker (formative and summative) 

 Reading Records 

 School Report 

 Pupil Passports for SEND pupils 

 Behaviour profiles for identified children 

 

 

The Governing Body 

 

Reports are made to the Governing Body through the Curriculum Committee and the standards and effectiveness 

committee in order that the Governing Body can monitor progress and achievement throughout the school. 

 

 

Special Educational Needs 

 

The policy of the school is that all pupils are entitled to equality of access to the full range of educational 

experiences available. It is the responsibility of all teachers and support staff to ensure that pupils are taught 

and assessed appropriately according to their needs. In addition to the principles and practice described in this 

policy the school undertakes the procedures recommended by the DFE Special Educational Needs Code of Practice 

to ensure that parents and pupils are fully involved in all decision making and support programmes. 

 

7. DATA ANALYSIS/TARGET SETTING 

 

At Avondale the focus of our target setting is  

 to improve attainment in Maths and English; 

 to ensure children make the expected progress or better between keystages; 

 to ensure children meet the end of year expectations; 

 to improve personal and social skills and attributes. 

 

 

At the start of the school year teachers set targets for their class on who will met, exceed and be below year 

group expectations. 

 

The attainment of classes is linked in with teachers’ performance management  

 

Termly staff have pupil progress meetings and identify pupils who have exceeded/not achieved their targets.  A 

progress sheet is completed; highlighting pupils who have not reached their target and possible reason for this 

are given.  

 

The following sources are used to provide data for target setting: 

 

     Summative assessments 

Key Stage 1 and 2 results  

Baseline Assessment 

LEA School Profiles 
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Ofsted Reports 

Teacher Assessment 

SIP visits 

Staff Consultation 

 

8. ROLES & RESPONSIBILITIES 

 

Overall Assessment Co-ordination is the responsibility of the Head in close consultation with SLT. 

 

Responsibilities of Assessment co-ordinator 

 

 To liaise with other staff members 

 To have an overview of all formal assessment  

 Collation and collection of assessment information 

 Undertaking and leading INSET training 

 Making staff aware of current developments  

 Making staff aware of development needs within school 

 

Responsibilities of Headteacher regarding ARR 

 

 Ensure all legal requirements are met 

 Liaise with SLT  

 Reporting to Governors 

 Use of data/target setting with LEA and Governors 

 

Responsibilities of SENCO 

 

 SENCO to have oversight of assessment outcomes and any particular arrangements regarding children 

with SEND. 

 

 

Monitoring and Review 

 

This policy will be monitored by the SLT on a two yearly cycle. 

 


